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SPEAKUP / READING FOR ADULTS
BEGINNER - READING FOUNDATIONS

Letters & reading patterns

8sl,ill Cauwli g2 40

...................

Aa apple/ae/ Nn name /n/

Bb bag /b/ Oo hot /o/
Cc cat /k/ Pp pen /p/
Dd desk /d/ Qq quick /kw/
Ee egq /e/ Rr red /r/
F f fan /f/ Ss sun /s/

Gg gate /g/ Tt ten /t/

Hh hat /h/ Uu cup /n/
li sit /1/ Vv van /v/
Ji job /dz/ Ww wet/w/
K k key /k/ X x box /ks/
LI lamp /I/ Yy yes /j/

Mm map/m/ Zz zip /z/
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SPEAKUP / READING FOR ADULTS
BEGINNER - READING FOUNDATIONS

How words work

Short vowels

a: map, cap | e: pen, ten | i: sit, fit | o: hot, pot | u: cup, bus

Blend sounds
map: /m/ + /el + /p/ | ship: /[/ + /1] + /p/

Consonant groups
sh: shop | ch: chip | th: thin /6/, this /8/ | ng: ring | ph: phone | ck: back

Consonant blends

st: stop | bl: black | tr: trip | str: street. Each consonant contributes a sound.

Final silent e

cap / cape | sit / site | not / note | cut / cute. Compare have and give as exceptions.

Common vowel teams

ai: train | ay: day | ee: green | ea: team | oa: road | ow: snow

More patterns

ar: car | or: short | er: her | ir: first | ur: turn | oi: coin | oy: boy | ou: house

Variable patterns

ea: team / head | oo: food / book | ow: snow / now. A spelling can have more than one sound.

Word endings

Plural s: bags, desks. Past ed: worked, played, wanted. ing: reading. Pronunciation varies by word.
Longer words

Break into useful chunks: book / ing, help / ful, un / clear. Keep the full meaning in context.

Gas wlalSIl &S asay gz el Ian Lanl aaylay B wleodl Lla Y Cag =l
laidl 485 o gamill 8Sy Y 0a>g WUSII plsillg
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SPEAKUP / READING FOR ADULTS
BEGINNER - LESSON 01 / READ

Letters at Work

...................

READ FOR MEANING

AMAL Amal
OMAR Omar
DESK desk
PEN pen
MAP map
BAG bag

Amal has a pen.
Omar has a bag.
A map is on the desk.
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Understand & apply
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CHECK YOUR UNDERSTANDING

. Match AMAL to the same name: Amal / Omar.

. Match PEN to the same word: map / pen.

1

2

3. Who has a pen? Amal / Omar.

4. What does Omar have? A bag / A map.
5

. Where is the map? On the desk / In the bag.

APPLY THE SKILL

Match each capital letter to its small letter: 1 M (n/m)2 P (p/b) 3D (d/a). Then find
the word “pen” in the reading.
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Build a Short Word
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READ FOR MEANING

Word families
map cap tap
pen ten

sit fit

hot pot

bus cup

Sam has a red cap. His cap is in a bag. A pen is in the bag, too. Sam is on
a bus. The bus is hot. Sam has a cup.
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Understand & apply
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red .-l hot e
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CHECK YOUR UNDERSTANDING

. Who has a cap? Sam / Tim.
. What colour is the cap? Red / Blue.
. Where is the cap? In a bag / On a desk.

. Is a pen in the bag? Yes / No.

aua Ao W N K

. Is the bus hot? Yes / No.

APPLY THE SKILL

Choose the word with the same middle vowel sound: 1 map (cap / pen) 2 sit (hot / fit) 3
cup (bus / ten). Read each pair from left to right.
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BEGINNER - LESSON 03 / READ SPeZ Up

...................

At the Shop

READ FOR MEANING

Shop ship fish
Chip chat lunch
Thin this that

This is a small shop. Hisham is in the shop. He has a list. The list says:
fish, chips and milk. The shop has fish and milk. It has no chips today.
Hisham buys fish and milk. He takes his bag home.

Sadek Alkhateeb - SpeakUp English 10
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BEGINNER - LESSON 03 / PRACTISE SPeZUp

...................

Understand & apply

eslall 6,lgo
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KEY WORDS / wl»> 2.ll

shop szie milk ul>
fish Elouw list dnslé

chips alis jubla,  buys s, iy

CHECK YOUR UNDERSTANDING

. Where is Hisham? In a shop / In a bank.

. How many items are on his list? Two / Three.
. Does the shop have fish? Yes / No.

. What is unavailable today? Milk / Chips.

aua Ao W N K

. What does Hisham buy? Fish and milk / Fish and chips.

APPLY THE SKILL

Group these words by their letter pattern: ship, chat, that, fish, lunch, thin. Use three
groups: sh / ch / th.
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SPEAKUP / READING FOR ADULTS
BEGINNER - LESSON 04 / READ

A Note for Jane

¥ 4
(.7 P

/:

’ - £ ,--W m&;
4 rr‘ nnﬂm. 5

READ FOR MEANING

cap / cape sit / site not / note
rain / train see / green boat / road

Jane,

Your train is at nine. Take the green bag. Your ticket is in the bag. Meet
me at the gate. | have a map. We can walk to the hotel from the station.
Mike

Sadek Alkhateeb - SpeakUp English 12



SPEAKUP / READING FOR ADULTS
BEGINNER - LESSON 04 / PRACTISE

Understand & apply
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KEY WORDS / wl»> 2.ll

train Jlas  ticket 6,53
nine asws  gate algy

green >l walk vy

CHECK YOUR UNDERSTANDING

. Who is the note for? Jane / Mike.

. What time is the train? At nine / At ten.

. Which bag should Jane take? The red bag / The green bag.
. Where is the ticket? In the bag / At the hotel.

aua Ao W N K

. Who has a map? Jane / Mike.

APPLY THE SKILL

Find one word in the note for each pattern: 1 ai 2 ee 3 a plus a final silent e. Then match
note with its short-vowel partner: not / net.
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One Day and Two Days

READ FOR MEANING

Nora works in a small office. She has two bags. One bag is for work. The
other bag is for lunch. Her office opens at eight. She works five days a
week.

Yesterday, Nora worked at home. Today, she is in the office. There are
three people in her room. They have a meeting at ten. Nora is ready.

Sadek Alkhateeb - SpeakUp English 14



SPEAKUP / READING FOR ADULTS
BEGINNER - LESSON 05 / PRACTISE

Understand & apply
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KEY WORDS / wl»> 2.ll

works J.x yesterday Orkol
days oLl today ool
week  gouwl  ready BocHL

CHECK YOUR UNDERSTANDING

. How many bags does Nora have?

. What time does the office open?

1
2
3. How many days a week does Nora work?
4. Where did Nora work yesterday?

5

. How many people are in her room today?

APPLY THE SKILL

Find 1 a plural ending in s, 2 a past-time word ending in ed, and 3 the word that refers to
the day before today. You may answer in Arabic or English.
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Read a Sign and a Time

READ FOR MEANING

CITY LIBRARY

Sunday to Thursday: 9:00 a.m. to 7:00 p.m.
Saturday: 10:00 a.m. to 4:00 p.m.

Friday: CLOSED

Last entry: 30 minutes before closing
Study room: first floor

Please keep your phone on silent.

Faisal wants to use the study room on Saturday. He arrives at 2:00 p.m.
He puts his phone on silent and goes upstairs. He leaves at 3:00 p.m.
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SPEAKUP / READING FOR ADULTS
BEGINNER - LESSON 06 / PRACTISE

Understand & apply

eslall 6,lgo
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KEY WORDS / wl»> 2.ll

closed o floor &b
entry Js>>  silent colo

before Jud leaves ol

CHECK YOUR UNDERSTANDING

. Is the library open on Friday?

. What time does it open on Saturday?

1

2

3. Where is the study room?

4. What is the last entry time on Saturday?
5

. How long does Faisal stay?

APPLY THE SKILL

True or false? 1 Saturday closing time is 7:00 p.m. 2 Faisal arrives before the last entry
time. 3 Phones must be on silent.
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The First Day

READ FOR MEANING

Ali starts a new job on Monday. He arrives at the office at 8:15. Sara
meets him at the door. She shows him the kitchen and his desk. The desk
is next to a window. It has a computer and a phone.

At 9:00, Ali meets his manager. The manager gives him a short task. Ali
reads three messages and puts them in order. At 12:30, he has lunch
with Sara. He feels welcome.
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Understand & apply
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KEY WORDS / wl»> 2.ll
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CHECK YOUR UNDERSTANDING

. On which day does Ali start?
. Who meets him at the door?
. What does “She” in “She shows him” refer to?

. What does “It” in “It has a computer” refer to?

aua Ao W N K

. What does Ali do at 12:307?

APPLY THE SKILL

Put these events in order: A Ali has lunch. B Ali meets his manager. C Ali arrives at the
office. Then find the two objects on his desk.
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A Short Email

READ FOR MEANING

To: Lina
Subject: Tuesday meeting

Hi Lina,

Our meeting on Tuesday is now at 11:00 a.m., not 10:00 a.m. We need
the extra hour because Omar is visiting a customer. Please come to
Room 4. Bring the sales list, but you do not need your laptop. We can use
the screen in the room. Please reply before 5:00 p.m. today to confirm.
Thank you,

Huda

Sadek Alkhateeb - SpeakUp English 20
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BEGINNER - LESSON 08 / PRACTISE Speak U

Speak Bold, Learn Fast

Understand & apply
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KEY WORDS / wl»> 2.ll

subject ¢sio50  bring iasl
extra wdlo|  reply Y]
customer Joc  confirm Sy

CHECK YOUR UNDERSTANDING

. Who sends the email?

. What is the new meeting time?
. Why is the meeting later?

. What should Lina bring?

aua Ao W N K

. When should Lina reply?

APPLY THE SKILL

Choose the correct action: 1 Go to Room 4 / Room 5. 2 Bring a laptop / Bring the sales
list. 3 Confirm today / Confirm next week.
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Check a Booking

READ FOR MEANING

GARDEN HOTEL

Guest: Nabil Salem

Arrival: 14 March

Departure: 16 March

Room: one single room

Total for two nights: SAR 480

Breakfast: included

Parking: SAR 20 per day

Check-in: from 3:00 p.m.

Free cancellation: before 6:00 p.m. on 12 March

Nabil plans to arrive at 4:00 p.m. He is travelling by taxi, so he does not
need parking. He checks the dates and keeps the booking email.
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Speak Bold, Learn Fast

Understand & apply

eslall 6,lgo
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KEY WORDS / wl»> 2.ll

arrival Jowog  included Jsoive
departure ko parking wlluw adgo
single a9  cancellation sl

CHECK YOUR UNDERSTANDING

. How many nights is the booking for?

. What is the total room price?

1

2

3. Is breakfast included?

4. Does Nabil need parking?
5

. What is the deadline for free cancellation?

APPLY THE SKILL

True or false? 1 Nabil arrives after check-in begins. 2 The room price is SAR 480 per
night. 3 Parking is included in the room price.
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Speak Bold, Learn Fast

The Missing Bag

:
s
i
:

READ FOR MEANING

Maha finishes work at five and takes the bus home. She has a blue bag
with a book and a small lunch box inside. At home, she cannot find the
bag. She remembers putting it on the seat next to her.

Maha calls the bus office. A man asks for the colour of the bag and the
bus number. She gives him the details. Ten minutes later, he calls back.
The driver has found her bag. Maha can collect it from the office before
eight. Her brother drives her there. The book and lunch box are still
inside.
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Understand & apply
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KEY WORDS / wl»> 2.ll
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CHECK YOUR UNDERSTANDING

. What colour is Maha’s bag?
. Where does she think she left it?
. Who finds the bag?

. By what time should she collect it?

aua Ao W N K

. How does she get to the bus office?

APPLY THE SKILL

Put these events in order: A The office calls Maha back. B Maha notices the bag is
missing. C Maha collects the bag. D Maha calls the office. Then choose the best title: A
Lost Bag Found / A New Book.
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Reading check

ssimmall ale s

To: Bassam
Subject: Saturday visit

Hi Bassam,

Please visit our new office on Saturday. We open at 9:00 a.m., but your appointment is at
10:30 a.m. The office is on the second floor, next to the lift. Bring your ID and the blue
form. You do not need a photo. Ask for Dana at reception. She will show you the training
room.

After the visit, please send us an email before Monday at noon. Tell us if you want the
morning course or the evening course. The morning course starts at 8:00 a.m. The
evening course starts at 6:00 p.m. Both courses have ten lessons.

Best wishes,

Adel
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Show what you understand

ol axzl 0 L sl

waill Gls swisl 65 S) az o camnd ouliall o3 Jlsall (9 a2 05 O s Esanally bz Jlsa JSI
Yl sl ay] 97,0 LiSoys

01. Who is the message for?

02. On which day should he visit?

03. What time is his appointment?

04. Where is the office? Give the floor.

05. Name both things he must bring.

06. Does he need a photo?

07. Who does “She” refer to?

08. What is the deadline for his email?

09. What time does the evening course start?

10. How many lessons does each course have?

az>all anli)] aue oda  Jdodl s e 8,08l go ¥V o V11 LW ds jusoll axyiill
LBolo] Bes ezl 13) Uasl golgo g2l ‘ngiall J>1>
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SPEAKUP / READING FOR ADULTS
BEGINNER - ANSWER KEY

Review with evidence

Subailly pgall wllz]

01 Letters at Work

1. Amal.

2. pen.

3. Amal.

4. A bag.

5. On the desk.

Skill practice: 1 m; 2 p; 3 d. “pen” appears in the word pair PEN pen and in “Amal has a pen.”

02 Build a Short Word

1. Sam.

2. Red.

3. In a bag.
4. Yes.

5. Yes.

Skill practice: 1 cap; 2 fit; 3 bus.
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Review with evidence

Subailly pgall wllz]

03 At the Shop

1. In a shop.

2. Three.

3. Yes.

4. Chips.

5. Fish and milk.

Skill practice: sh: ship, fish. ch: chat, lunch. th: that, thin. The th sound differs in that and thin.

04 A Note for Jane

1. Jane.

2. At nine.

3. The green bag.
4. In the bag.

5. Mike.

Skill practice: 1 train; 2 green or Meet; 3 gate or Jane or Take (case does not matter). note pairs
with not.
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SPEAKUP / READING FOR ADULTS
BEGINNER - ANSWER KEY

Review with evidence

Subailly pgall wllz]

05 One Day and Two Days

1. Two.

2. At eight.
3. Five days.
4. At home.
5. Three.

Skill practice: 1 bags or days (people is plural but does not end in s); 2 worked; 3 yesterday.

06 Read a Sign and a Time

1. No.

2. At 10:00 a.m.

3. On the first floor.
4. 3:30 p.m.

5. One hour.

Skill practice: 1 False, it is 4:00 p.m.; 2 True; 3 True.
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SPEAKUP / READING FOR ADULTS
BEGINNER - ANSWER KEY

Review with evidence

Subailly pgall wllz]

07 The First Day

1. Monday.

2. Sara.

3. Sara.

4. The desk.

5. He has lunch with Sara.

Skill practice: Order: C, B, A. Objects: a computer and a phone.

08 A Short Email

1. Huda.

2. 11:00 a.m. on Tuesday.

3. Omar is visiting a customer.
4. The sales list.

5. Before 5:00 p.m. today.

Skill practice: 1 Room 4; 2 Bring the sales list; 3 Confirm today.
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BEGINNER - ANSWER KEY

Review with evidence

Subailly pgall wllz]

09 Check a Booking

1. Two nights.

2. SAR 480.

3. Yes.

4. No, he is travelling by taxi.

5. Before 6:00 p.m. on 12 March.

Skill practice: 1 True; 2 False, SAR 480 is for two nights; 3 False, parking costs SAR 20 per day.

10 The Missing Bag

1. Blue.

2. On the bus seat next to her.
3. The driver.

4. Before eight.

5. Her brother drives her.

Skill practice: Order: B, D, A, C. Best title: A Lost Bag Found.
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Reading check answers

AWl sglasdl aamis rusaill

01. Bassam.

02. Saturday.

03. 10:30 a.m.

04. The second floor.

05. His ID and the blue form; one point each.
06. No.

07. Dana.

08. Before Monday at noon.

09. 6:00 p.m.

10. Ten.

ilall wls agzll a4lbW sx>ly a2 38 dleaiSall axymall LW iz, giol
iy izall le wlasls 5] aaline atluo Juid .aibla)l alb) Gans
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SPEAKUP / READING FOR ADULTS
BEGINNER - MY READING RECORD

Keep your progress visible

dais a,bY] has Y wpaidl oo slgiiwY] glaiws of Wagll .axzlo W] glin Loy aingd Lo J%uw g0 JS s

Lesson Date My next review

01

02

03

04

05

06

07

08

09

10

Read carefully. Notice the evidence. Keep going.
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